Create New Permit and the Mapping Program

Creating the New Permit

After the facility and owner information and optional contact information has been
saved, the user can create a new permit.

Tthere are different paths the user can take to create a new permit.One path the
user can take to create the new permit depends on if the user is continuing with
the application, which assumes that the user has completed the facility and
owner information on the facility information page in ePermitting. While it is very
important to the department that the user complete the contact information, it is
not required.

So with the assumption that the user is continuing after filling in the facility and
owner information, and has clicked the [Save] button; the below screen is
generated in ePermitting:
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Facility Information
“Indicates a required field.
* Facility Name: St. John's Bayou Subdivision
* Address'™': Highway 50 East 1/4 mie past Cladk Address (line 2)
* City [«] State: MO * Zip Code: 65102
“County. |Cole =]
Phone: |

My facility is regulated by the Public Sendce Commission

Owner Information

"Ownership Type Private |

"Company Name: Mssoud DNR

FirstName: Michael M. LastName: Abbot Suffix (Jr., Sr_, etc)
"Address: PO Box 176 Address (line 2)
"City. Jefferson Cty “State: |MO T] Zip Code: 65102

"Country. USA International Code:

“Phone: (537 1526 - 1139 Fax (

) S A
E-mail Address: shouldbefishin abbott @gmail com :

In order to create a new permit, the user will need to click the [Create New
Permit] button as documented with (A).

When this button is clicked, ePermitting will then take the user to the mapping
program for ePermitting, which is below:



Missouri Department of

Natural Resources

Clean Water Information System - ePermitting

de Magpeng Tutonal

tosial
NADS3 UTM 1IN

“fimaha Editing tools
Please room in. Editing is not allowed at Map Scales less
] Peoxia) than 1:24,000.
= Lincol
@ L
) o
= @ o I
- 72 Springfield

© Q@

Topeka ¥ H Rui:
L5 P : 9
; e
@ lefferson ™ v@
T City, € Lotyis
4
: Evansville
| o d &
Nichit ’
Springfiel
Lo

lif for any reason the user discontinued their initial session in ePermitting, they
can create a new permit without going to the Facility Information page. The user
will simply need to log onto ePermitting and in the home page of ePermitting, the
user can select from the “l want to... drop down box — “Add a new permit,” which
is documented with (B) below.
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Welcome to ePermitting

I you have no facilities listed in the Associated Facility section of the page or if you would like to add an additional facility that is not listed, you must select the Facility Search
tab at the top of the page. From that page, you will be able to add a new facility or select an existing one to display on your Home page.

Associated Facilities

Oak Creek Estates Iwantto.. =0 G |
St John's Bayou Subdivision Iwantto 3 B
r.la-\ag Facity /
Contrnue —wno&-:n in Process
£ : Dhsassociate
) Missouri s
5 ‘View Parmi D
Department of L W:—;\?ﬁfsul-wu:3:4-?51-1300
Natural Resources E-mail: epermitting@dnr.mo.gov

When the “Add a new Permit” is selected and the user clicks the [Go] button, the
same map that is seen above will appear.

Becoming Familiar with the Mapping Program

Ownership of the application to the user, including the map, is extremely
important to the department. However, before we get into how to create a



polygon (the area of the actual land disturbance or the total project), please read
the following to become familiar with the mapping program.

The top of the ePermitting Map page contains some important information and
zoom links. Unlike the other pages of ePermitting, there isn’'t a primary
navigation bar, but there is a hyperlink for the home page, which is shown with
(C) below. Additionally, there are other hyperlinks that are explained below:

(D) — Full Extent. The map is is shown at the scale of 1:4,000,000 which is the
max scale.

(E) — Zoom Hyperlinks. The hyperlinks that allow the user to zoom by selecting
either the county, city, or zip code.

(F) — Mapping Tutorial. This hyperlink will take the user to a help document that
explains in more detail how to use the mapping program of ePermitting.
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Home Full Extent Select County Select City Select Zip Code Mapping Tutorial
Sca 1:4,0 00 Eastin W?l ,870 NADTNTM 15N

In addition to the above links, this also gives information about the map and UTM
location of the cursor. The scale is shown with (G), the UTM’s Easting and
Northing are shown with (H), and Horizontal Reference Datum and UTM Zone
are shown with (1).
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Home Full Extent Select County Select City Select Zip Code Mapping Tutorial
Scale 1:4,000,000 Easting: 491,182 Northing: 4,381,886 NAD83 UTM 15N
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Also located on the ePermitting mapping page are directions for editing, which
are located in the box shown with (J).
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These instructions first indicate, “Please zoom in. Editing is not allowed at Map
scales less than 1:24,000.” Mapping scales are opposite of what normal thinking
would have you believe is greater or less than. This means that 1:24,000 scale
is greater than the full extent of 1:4,000,000 scale, and 1:1200 scale is greater
than 1:24,000 scale.

In the editing tool section, there is also an area listed as “Navigation Instruction.”
This area directs the user to the zoom criteria listed in the above screen shot
under the label (E). It also indicates that the user can double click to zoom in
along with the mouse wheel. The navigation instructions also explain how to
center the map, use the pan buttons and the zoom bar on the left side of the
map. It also explains that the user can select a specific area to zoom into with
their mouse and the shift key.

Drawing the Polygon

In ePermitting a polygon can represent two things. A polygon can represent the
actual land disturbance or it can represent the total project size. If the project
consist of multiple and non-continuous land disturbance locations, then it is best
to draw a polygon for the whole project size. However, if the total project is non-
continuous, then multiple land disturbance permits may be required.

For the example polygon being used for this chapter, the polygon is going to be
drawn for the actual land disturbance. Using any of the zooming functions, zoom
into the location of the land disturbance area to the scale of 1:24,000. When you
get to this scale (or greater), the map will show images rather than the basic
map.

When the map is at the scale of 1:24,000 or greater, the map appearance will
change and additional tools will be displayed, as follows:



4ome Full Extent Select County Select City Select Zip Code Mapping Tutorial
Scale 1:24,000 Easting: 570, Northing: 4,267,170 NADB3 UTM 158

Editing toals

Navigation Instructions

& Use the links on the menu ba” to zoom to & county, caty, 3p
or the entire state.

= Hold down the "Shift' key and double click the left mouse
button to zeom in.

» The mouse wheel and map side bar may be used to zoom
in or out.

» Hold down the "Shift’ key and click the left mouse button ta
center the map at the selected point,

* Use the pan buttons or hold down the left mouse button
and drag the map to pan to ancther location.

* Hold down the "Shift' key while clicking and dragging your
mouse to 200m to an area on the map.

Select the icon befow to acfivate the drawing tool,
Land Distibance Area

D «— K

Land
Disturbanc
Area

Try using the Free Hand drawing tool if you are having

trouble using the Area drawing tool. Sefect the icon above
after changing the tool.

Change Drawing Tool

@ Area () Free Hand i.——- L

The scale at the top of the map, shown with (J), documents the scale is 1:24,000.
One of the additional items that will now be seen in the ePermitting map is the
tool to create the polygon, which is shown with (K) “Land Disturbance Area” icon.
Finally, the user can either use the “Area” or “Free Hand” method for drawing, as
shown with (L). Please note that “Area” toggle button is the default and is very
useful for most projects, but is limited to drawing only straight lines. The free
hand” can draw curves, but will slow the system down when it comes to
background calculations when the polygon is completed. Meaning when the free
hand method is used, it will take ePermitting longer to determine applicable
information that is required in the Permitted Feature Detail page.

Also please note in the map above, some of the map appears to have a gray
haze. This gray haze is a transparent layer that shows the city limit boundary..

As stated above, 1:24,000 scale is when the user has the ability to draw their
polygon, but that scale is really big. For most users, they will need to zoom
closer.

For this example, the scale of 1:6,000 can be used to draw the polygon.
However, the ePermitting mapping program will zoom to a scale of 1:1,200. For
this example, a subdivision is going to be built North of Missouri Highway 179,
West of Highway 54, and East of Idlewood Rd.



Missouri Department of

Natural Resources

4ome Full Extent Select County Select City Select Zip Code Mapping Tutorial
Scale 1:6,000 Eastiny 58,459 Northing: 4,266,671 NADEI UTM 15K

> =

Editing tools
Nawigation Instructions
o Useth ks on the menu bar ‘o zoom to & county, ity or
the ent:
» Double click the left mouse button to
* The mouse wheel and map slide bar may be used to zoom
in or out.
* Hold down the 'Shift' key and dick the left mouse button to
center the map at the selected point.
® Use the pan buttons or hold down the left mouse button
and drag the map to pan to another location.
* Hold down the ‘Shift’ key while dicking and dragging your
mouse to 200m to an area on the map.

Belect the icon befow to adtivate the drawing tool.
Land Distinbance Area

B
Land K
Disturbanc

Area

Try using the Free Hand drawing tool if you are having
trouble using the Area drawing tool. Select the icon above
after changing the tool,

Change Drawing Tool
@ Area () Free Hand

,,,,,

The polygon below was created with using the “Area” method. When the user
clicks the Land Disturbance Area drawing icon shown with (K), the editing tool
information will change to give more directions. The program will inform the user
how to draw the polygon with the mapping instructions located in the box shown
with the (M). The program will also inform the user to [Click to start drawing].

Home Full Extent Select County Select City Select Zip Code Mapping Tutorial
Seale 1:6,000 Easting: 558,820 Northing: 4,266,422 NADE3 UTH 15N

Editing tools

Navigation Instructions
& Use the links on the menu bar to zoom to & county, city er
the entire state.
* Double click the lsft mouse bJtton to zoom in.
* The mouse wheel and map side bar may be used to 200m

in or out
® Hold down the "Shift’ key and click the left mouse button 1o
center the map at the selected point.
® Use the pan buttons or hold cown the left mouse button
, and drag the map to pan to another location
dCIn:k to st kR 9 wf = ] » Hold down the "Shift' key while dlicking and dragging your
rawing

mouse to Zoom to an area or the map

Wapping Instructions

« Single click on the map to begin drawing your area,

* Mave your mouse and single click again to add additional
cormers to your sketch. |

« When finished drawing your area double click to stop
editing.

® The area within your sketch will be shaded

* A minimum of three sides are required.
Your drawing lines cannot cross,

8. 3 Drawmg the Polygon (contlnued)'

The polygon line is read, and the system informs the user to [Double-click to
complete]. The map below shows the polygon has been drawn up to the
Idlewood Rd, but has not been completed.



BN Double-click to

complete

To complete the map, the user will need to place their mouse very close to the
start of their polygon before double-clicking the mouse. When they double-click
the mouse, the following should appear on the map and right side instructional
area.

The polygon will appear yellow, but this color can be changed as shown with the
(N). There are also two new buttons that appear under the editing instructions
area. The [Delete Sketch] button, shown with (O), will delete the polygon and the
user can draw another to their liking. However, if the polygon looks correct to the
user, then the user can click the [Mapping Complete] button, shown with the (P).
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Editing toals

Nawvigation [nstructions

1enu bar to zoom to & county, city

eft mouss button to zoom in.

« Single click on an edge to save your changes

Select the 'Delete Sketeh' button if you are not satistied
with your sketch.

Delete Sketch 0

Select the ‘Mapping Complete’ button when you are

satistied with your sketch and ready to continue your

application in process. Storm Water Reference Point(s)

will by systematically derived based on your sketch,
Mepping ComplEle | e P

Area: 12.24 acres

Length: 3,222.27 feet

Try changing the selection col

if you are kaving
trouble seeing your sketch. It may be necessar v to click
on the map to activate your selection.

*_.--—l-.-'l N
Change Sketeh Color
Blue

@ Yellow Red White

This screen also informs the user of the area (in acres) and the length of the
polygon line (feet), shown with the (Q).



Missouri Department of

Natural Resources
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Scale 116,000 Easting: 569,180 Morthing: 4,266,306 NADE3 UTM 15N

Editing toals

Navigation fnstructions
» Use the links on the menu bar to zoom to & county, city
tate
ve left mouse button te 2eom in
eel and map slide bar may be used to

zoom in or out.

o Hold down it iile clicking and dragging
your mouse to 200m to an area on the map.

Editing Instructions
* Single click on the edge of your sketch to start sditing
add & niew commer

.

area’s shape
» Single click on an edge to save your changes

Select the "Delete Sketch” button if you are not satisfied
with your sketch,

Delate Skatch

Select the ‘Mapping Complete” button when you are

satisfied with your sketch and ready to continue your

application in process. Storm Water Reference Point(s)

will by systematically derived based on your sketch.
Mapping Complata

Area: 122

Length:

acres
22227 feet  WE—— O
Try changing the selection color if you are having

trouble seeing your sketch. It may be necessary to cfick
on the map to activate your selection.

Change Sketch Color
© Tellow ) Red ) White @ Blue

When the polygon looks correct, the user will need to click the [Mapping
Complete] button. When they do this, ePermitting will take the user to the
General Information screen. The General Information screen informs the user of
the continuing authority, SIC and NAICS codes (NAICS are not required at this
time), and the land disturbance components. The user has the ability to change
the information contained on this page; however, this should be avoided unless it
is absolutely necessary.

General Information

Facility: 5t John's Bayou Subdnision Permit Name: Land Disturbance
Owner Name: Missour DNR Master General Permit ID ™ : MORADODOOD

Master General Permit Effective Date ' : 02/08/2012
Expiration Date: 02/07/2017

FPlease review the defaulted information below. Once you have completed entering/updating your general permit information, ciick the Save Changes button. You may view
permitted feature information by clicking the Permitted Feature List option at the top of the page, or you may complete your application by clicking the Certification option at the
top of the page (when avallable).

“Indicates a required field.

Continuing Authority ™

“Company

o ; T
Name/Person: Mo DHR Authority Level [=]
"Address. PO Box 178 Address (line 2)
*City: Jefferson Cy * State: |MO [=] “zipcode eS102 International Code

*Primary SIC': 1629 Adaitional SIC Codes'

Primary NAICS Additional NAICS Codes '
Land Disturbance Component

Total Permitted Area'™: 12.24 Acres
Tolal Permifted Area is calculated based on the size of your map drawing.

Permitted Features List and Details



At the top of the General Information page there is a new tab labeled “Permitted
Features List, which is shown with the (R).

Missouri Department of

Natural Resources

« User Profile Settings

Clean Water Information System - ePermitting

\ General Information
Fadility. St John's Bayou Subdhision \ Permit Name: Land Disturbance
Owner Name: Missouri DNR =} Master General Permit 1D 7 | MORADO000

Master General Permit Effective Date 02/08r2012
Expiration Date: 02/07/2017

Please review the defaulted information below. Once you have completed entermg/updating your general permit information, click the Save Changes burton. You may view
permitted feature information by clicking the Permitted Feature List option at the Top of the page, or you may complete your application by clicking the Certification option at the
top of the page (when available).

*Indicates a required field.

While the map is actually completed (the user would have received an error if it
wasn’t), Permitted Feature information is directly tied to the mapping program.
Therefore, it is best to cover it under this chapter rather than creating a new
chapter.

When the user clicks the [Mapping Complete] button, the General Information
page is shown. This is to allow the mapping program to calculate the locational
data and the hydrological data, which can take from seconds to 30 minutes (max
time seen in testing). On average, most were calculated in less than 5 minutes.
To determine if ePermitting has made the necessary calculations for the
Permitted Features, the user will need to click the Permitted Feature List as
shown with the (R) above.

When the user clicks the Permitted Feature List tab, the Permitted Features List
page will appear. Permitted features (usually called outfalls, but there are other
types) are generated in the system on a one per 12-Watershed Boundary (12-
WBD). Meaning that there will be one permitted feature for every 12-WBD that
the polygon crosses. For the above example, the polygon did not cross any 12-
WBD (i.e., the polygon is located in only one 12-WBD), there should be only one
permitted feature.

If there is only one permitted feature, it is known as the primary permitted feature.
If the polygon had crossed an additional one 12-WBD, there would have been
two permitted features. The permitted feature located in the 12-WBD that has
the greater size in the polygon would then be desingated as the primary
permitted feature.
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\ \ Permitted Features List
Facility St John's Bayou Subdivision A \ Permit Name: Land Disturbance
Owner Name: Missouri DNR T Master General Permit ID MORADDO0D
V Master General Permit Effective Date - . 02/08/2012
Expiration Date: 02/07/2017

The following permitted features -~ have been created based on your map drawing. Clicking on one of the hyperlinks available in the PF No. column will navigate you 1o the
Permined Features Detail screen where you can view complete details for a specific perminied feature,

| __PFNo. | Primaryindicator [npe® |

001 o Starm Water Outfall
f Missouri
S o Department of u 1-800-361-4827 / 573-751-1300
MNatural Resources E-mail: epermitting@dnr.mo.gov

The above is the Permitted Feature List page, which is displayed when the user
clicks the Permitted Feature List tab. This page shows the permitted feature
number (S), if the permitted feature is a primary permitted feature and primary
permitted feature type (U). The allows the user to continue to the “Certification”
page of ePermitting ,which will be covered in a later chapter.

If the user clicks the blue hyperlink Permitted Feature number, it will take the
user to the Permitted Feature Detalil page (if the system has accomplished the
background information calculations. It appears as follows:

Permitted Feature Detail

Facility: St John's Bayou Subdivision Pemmnit Name: Land Disturbance
Owner Name: Missouri DNR Master General PermitID  : MORAO0000

Master General Permit Effective Date ' : 02/08/2012
Exgiration Date: 02/07/2017

To view details for other permitted features -, click the Permitted Feature List eption at the top of the page. If you are ready to your app jon, click the Certifi
option at the top of the page.

Permitted Feature

Permitted Feature Number. 001
Permitted Feature Typa: Storm Water Outfall

Primary ' Yes

Location Information

UTM Easting 568677.772
UTM Morthing ; 4266233.348

Legal Description S23T44NR12W

County. Cole

Waterbody and Basin Information

USGS HUCS 10300102
Sub-Watershed Number 1207

Recehing Waterbody Name Tributary to Moreau R

Is the first receiving waterbody a classified water Mo
Does this permitied feature discharge lo any classified waler in the state of MO Yes
Distance to Classfied Segment 2352 miles

Classified WaterbodyID "*'; 941.00
Classified Waterbody Name Moreau R

Is the first receiving of first classified waterbody a 303 (d) listed waterbody =1 No



There is another way of accessing this page from the Home page. If the user did
not want to wait for the calculations, they can end their session in ePermitting.
Also, if the background calculation takes a significant amount of time, the
ePermitting session may be timed out. Regardless of the reason, if the user
wants to return to their map, they can do so from the Home page in ePermitting.

In the Home page, the user will need to choose the “l want to... [Continue
Application in Process], as shown below:

Welcome to ePermitting

i you have no facilities listed in the Associated Facility section of the page or if you would like to add an additional facility that is not listed, you must select the Facility Search
tab at the top of the page. From that page, you will be able to add a new facility or select an existing one 1o display on your Home page.

Associated Facilities

Oak Creek Estates I wantto. = Go |
St John's Bayou Subdnision I want to (]
Manage Facity
Add a new Pemit
Continue Apckcation in Process
i 1 Desassociate
@' Missouri L
. View P, [
Department of e 50 Tz r 737 57511300
Natural Resources E-mail: epermiting@dnr. ma.gov

When the user selects the [Continue Application in Process] and clicks the [Go]
button, the following page appears:
Welcome to ePermitting

If you have no facilities listed in the Associated Facility section of the page or if you would like 1o add an additional facility that is not listed, you must select the Facility Search
tab at the top of the page. From that page, you will be able 1o add a new facility or select an existing one [o display on your Home page.

Associated Facilities
Oak Creek Estates | want to. = E3

St John's Bayou Subdivision I want to. _T|

Applications In Process
St John's Bayou Subdivision

The following is a list of your applications in process that have been inftiated through ePermitting. Please click on one of the status hyperfinks to navigate to the
appropriate section of your application. The green checkmark indicates you have completed that section of the application. The red X indicates that you have not

completed that section of the Cer must be before will be
Permit Type Application Begin Date Status of Application

Map General Info  Permitted Feature Ceriication Payment

Land Disturbance 03/28/2012 & = - = o~
Map General Info Permitted Feature Certiication Payment

Land Disturbance 03/28/2012 x X . % o
Map General Info Parmitted Feature Cenrtification Payment

Land Disturbance 03282012 * x s o *
Map General Info Parmitted Feature Certification Payment

Land Disturbance 0372872012 o = = - -
Map General Info  Permitted Feature Certification  Payment

Land Disturbance ouzeoz W Xh X % %
Map General Info " Permitted Feature Certification Payment

Land Disturbance 034282012 i ¥ ¥ = o

When the user clicks the Permitted Feature hyperlink, shown with (W), it will take
the user to the ePermitting Permitted Feature List.



