date

CERTIFIED MAIL – 

RETURN RECEIPT REQUESTED

Contact person




NOTICE OF VIOLATION #10??TE
Facility name

Mailing address

City, state, zip code

RE:
facility, mailing address, city, Missouri ID#0020877, N38.65869o, , W-090.33253o, County

Dear contact person:

Please find the enclosed Notice of Violation #xxxxTE.  On [date], an inspection was conducted by the Missouri Department of Natural Resources’ [Region/Program] at the above referenced facility.  During the inspection violations of the Missouri [which one?] Law and Regulations were found.  To date, those violations have not been corrected.  The inspection report and checklist are enclosed for your review.  Please review the Unsatisfactory Features contained in the inspection report and take actions to return your facility to compliance.

You must respond to this office within 15 days of receipt of this certified letter with a description of all corrective actions taken, or a schedule proposing when the necessary actions will be taken.  Your response should be addressed to [staff name], [Region with address/Program, Compliance/Enforcement Section, P.O. Box 176, Jefferson City, Missouri 65102-0176].

If you have any questions, or if the required information cannot be submitted within the time frame allotted, please contact staff name at the above address or by telephone at (573) xxx-xxxx.  

Thank you for your cooperation in this matter.

Sincerely,

[REGION/PROGRAM]

Name

Title

Unit

XX:xxx

Enclosures

c: [Program if issued by Region]

