LETTER OF WARNING #XX-XXX
CERTIFIED MAIL – xxxx xxxx xxxx xxxx 


RETURN RECEIPT REQUESTED

date

Contact person





Facility name

Mailing address

City, state, zip code
RE:
facility name Located at address, city, county, state – ID#xxxxxxx
Dear contact person:

The Missouri Department of Natural Resources’ [Region/Program] has not yet received an adequate response to the November 5, 2004, letter concerning noncompliance at the above referenced facility.  This Letter of Warning is notification of the serious issue that remains at this site.  Please address the items of noncompliance listed below and submit the requested information to the [Region or program’s Compliance/Enforcement Section] within 30 days of your receipt of this letter.

Our primary focus is your compliance with the Missouri [which one?] Law and Regulations. The law is found at Sections [???.???] through [???.???] in the Revised Statutes of the State of Missouri.  The regulations are found in the Code of State Regulations, Title 10, Division [?], Chapter [?].  We will first attempt to achieve compliance by working with you.  Please understand that continued or future noncompliance may result in elevated enforcement actions, the assessment of monetary penalties or referring your facility to the Missouri Attorney General’s Office to compel compliance.

The following violations require your immediate attention:

1.
Noncompliance: [describe noncompliance and cite relevant law or regulation].

2.
Noncompliance: [as above, and repeated, as needed].

Necessary Action: [describe necessary actions to achieve compliance]. 

Your documentation should be returned to me at the Missouri Department of Natural Resources, [Region or Program, Compliance/Enforcement Section], [RO address or P.O. Box 176, Jefferson City, Missouri 65102-0176].
(where available, add:) More information about these requirements may be found on the department’s web site at www.dnr.mo.gov/[specific site]
Addressee

date
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Because the noncompliance is serious, you are requested to attend to this matter promptly. If noncompliance persists, the Department will continue to seek compliance in accordance with the Missouri [which one?] Law, Chapter ???, Section ???, RSMo and implementing regulations.

If you have any questions, or if you are unable to take the necessary action within the time frame established by this letter, or if your financial situation hinders your ability to take action, please contact me at the previously mentioned address or by telephone at (573) xxx-xxxx.

Sincerely,

[which one?] REGION/PROGRAM

name

[Title]

[Unit]

XX:xx
c:


