Date
contact person
facility name
mailing address
city, state  zip code
RE:
facility name, site location, city, Missouri – ID#xxxxxxx, N-xx.xxxxxo,

W-xx.xxxxx, County

Dear contact person:

On August 21, 2003, the Missouri Department of Natural Resources’  __________{region/program} conducted an inspection on the [type of facility or operation] at the above location.  Based on the information provided by
your facility, the facility has corrected the violations identified during the inspection. 

No further response is necessary at this time.  Should you have any questions, please contact [Staff name] of the ______________ [region/program] at [RO address/ phone or P.O. Box 176, Jefferson City, Missouri 65102-0176, or at (573) xxx-xxxx].

We appreciate your cooperation in this matter.

Sincerely,

_______________________PROGRAM

[name]

__________________Unit Chief

XX:xxx

Enclosure

c:

