How to add eDMR eService to an existing MoGEM Account

Existing users who already have a MoGEM account do not need to create another account to access eDMR. Users can add
eDMR as an eService to your current account as a new ‘Program’. Follow the steps below if you have an existing account
in MoGEM.

Step 1: Login to the SCS: https://encromerr.epa.gov/

NOTE: Link can be found on the MoOGEM splash page https://dnr.mo.gov/mogem/.

\Q’EP United States Environmental Protection Agency

Home Recent Announcements About

SCS Advanced Shared Services . Contact Us

Login  Register with SCS

Forgot your Password or User ID?
Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Shared CROMERR Services (SCS) - the Agency's electronic reporting site. The Shared CROMERR Services concept has been defined as a central point which
supplements EPA reporting systems by performing new and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data

Step 2: Click the “Services’ link in the Program Services box

k United States Environmental Protection Agens i
\"'IEPA Agency Logged in as NR HACKB1 (Log out)

Home Recent Announcements. About

SCS Dashboard *. Contact Us

Programr ' ..«es Notifications (More)
Services | Provile | Mail | Submission History | E-Enterprise Portal

No notifications

Partner Program Service Role Org Action

MO-DNR eDMR Certifiar MDNR - Water Protection Program Test Return to MoGEM
MO-DNR eDMR Certifier Test Lothlorien Retumn to MoGEM
MO-DNR | eDMR Organization Official Test Lothlorien Return to MoGEM
MO-DNR | eDMR Preparer Ashley H Test Return to MoGEM
MO-DNR eDMR Viewer Test Lothlorien Return to MoGEM
MO-DNR ePCW Organization Official Test Lothlorien Return to MoGEM
MO-DNR ePCW Preparer SERO Top Gun Return to MoGEM
MO-DNR | SS0-B Organization Official Test Lothlorien Return to MoGEM
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Step 3: Click the green ‘Add Program Services’ button at the top left.

%Em United States Environmental Protection Agency Logged in as NR. HACKB1 (Log out)

Home Recent Announcements About

SCsS

. Contact Us

Manage Program Services

[Expand All] [Collapse All]

Missouri Department of Natural Resources

Advanced SCS Home | Privacy and Security Notice

Accessibility | Terms & Conditions

Step 4: Select the Partner: “Missouri Department of Natural Resources”
Step 5: Select Program Service: “eDMR: Electronic Discharge Monitoring Report”

Home Recent Announcements About
S c s . Contact Us

SERVICES REQUESTED

Register By Pariner | Register By Program

| Partner / Program / Role

Choose a Partner » Missouri Depariment of Natural Resources

Choose a Program Service

Type service related keyword(s) to filter the list of available programs (e.g. Compliance, Portal, etc.) To continue click on the desired Program.

ACCOUNT PROFILE E—— .
eDMR: Electronic Discharge Monitoring Report
Account Owner

ean Water

Program ID

Terms & Conditions

Rules of Behavior

ePCW: ePermitting
Organization Information

_ GEOEDGE: Geologic Evaluation Data Gateway Exchange
Email Validation

HWG: Hazardous Waste Generators
VERIFY IDENTITY
LLR: Low Level Radioactive Material Shipments
SIGNATURE AGREEMENT LRIS: Mining Land Reclamation System

S50-B: S50 Bypass

SWIS: Solid Waste Information System

WIMS: Well Information Management System
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Step 6: Select the Role: Organization Official, Certifier, Preparer, or Viewer
NOTE: Only the Organization Official and Certifier roles will have the ability to eSign and submit DMRs.

NOTE: For more information about MOGEM roles read through the supporting documents on the splash page at
https://dnr.mo.gov/mogem/.

e . .
\-‘.-’EP United States Environmental Protection Agency Logged in as NR.HACKB1 (Log out)

Home Recent Announcements About
S C S . Contact Us

SERVICES REQUESTED
Register By Pariner = Register By Program

| Partner / Program / Role

Cheose a Partner » Missouri Depariment of Natural Resources

Program 1D

Terms & Conditions

Cheose a Pragram Service » eDMR: Electronic Discharge Monitoring Report

Choose a Role

Rules of Behavior

ACCOUNT PROFILE

To continue please select a RoRy and then press the continue button that will appear once a role is selected.
Account Owner
Organization Official

Organization Information
Preparer

Email Validation
Certifier

VERIFY IDENTITY Viewer

SIGNATURE AGREEMENT

Cancel

Step 7: Click ‘Continue’.

NOTE: Review the Partner, Program, and Role to ensure accuracy.

\-—’Em United States Environmental Protection Agency Logged in as NR HACKB1 (Log ouf)

Home Recent Announcements About

Scs . Contact Us

ServiGES REQUESTED

Register By Partner | Register By Program

| Partner / Program / Role

Choose a Partner » Missouri Department of Natural Resources

Program 1D

Terms & Conditions Choose a Program Service » eDMR: Electronic Discharge Monitoring Report

Rules of Behavior
Choose a Role » Organization Official
Account ProFILE

Account Owner m Cancel

Organization Information

Email Validation

VERIFY IDENTITY

SIGNATURE AGREEMENT

Advanced SCS Home | Privacy and Security Notice

Accessibility | Terms & Conditions
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Step 8: Search for your Organization by typing in the name and clicking Search. If the Organization is not currently in the
system, you will need to select ‘Enter a New Organization.” Only Organization Officials can enter a new organization.
You will only have the option to do this after you search.

NOTE: An Organization is defined in the FAQ document.

NOTE: If you are typing a city’s hame as the organization/company’s name, do not type in the full name (e.g., City of
Columbia). Just type in the city’s name (e.g., Columbia) or search a part of the organization/company name instead of the
complete legal name.

NOTE: If the name you type in does not appear, check spelling or abbreviations.

-‘9’ EP United States Environmental Protection Agency

Home Recent Announcements About

SERVICES REQUESTED Type your organization/company's name
Partner / Program / Role

Search for an organization name
Program 1D

Advanced Search. ..
Terms & Conditions

Rules of Behavior Please search and Select an organization, if the organization is not foun lease create one

ACCOUNT PROFILE
Account Owner

Organization Information

Email Validation

VERIFY IDENTITY

SIGNATURE AGREEMENT

NOTE: After Searching the option to ‘Enter a New Organization’ will appear.

Type your organization/company's name

= |

Advanced Search.

Please search and Select an organization, if the organization is not found, please create one

Enter a new organization \
Mo results found.
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Please follow steps 9a and 9b if your organization can be found in the list. If entering a new organization, please
skip to step 9c.

Step 9a: Select your organization/company’s (city’s) name from the results list (below we searched the word ‘Test’ to get
the results list).

l‘-"EPA United States Environmental Protection Agency

Home Recent Announcements

|
Scs Advanced Shared Services X, Contact Us

SERVICES REQUESTED Type your organization/company's name
Partner / Program / Role
= |

Program 1D

Advanced Search...
Terms & Conditions
Rules of Behavior Please search and Select an organization, if the organization is not found, please create one
Enter a new organization

AccoUNT PROFILE Ashley H Test

Account Owner ,
Mariah's Test

Organization Information

Test Lothlorien
Email Validation

Test Org

VERIFY IDENTITY
1123

SIGNATURE AGREEMENT

Step 9b: Click on the auto-populated address and enter a phone number for the account. Click the ‘Continue’ button.

NOTE: Remember, this is your account, so if you have a specific phone number, it is preferred to use this one rather than
a main, general number. If a general number is all you have, using it will be fine as long as calls to that number will reach
you.

‘J’EPA Unfled States Environmental Protection Agency

Home Recent Announcements

A . Contact Us
Sc s Advanced Shared Services i

SERVICES REQUESTED Type your organization/company’s name
Partner / Program [ Role

Program 1D

Advanced Search
Terms & Conditions

e s bl . P
Rules of Behavior Please search and Select an organization, if the organization is not found, please create one

Test Lothlonen

ACCOUNT PROFILE
Westem Wilderiand_Siverode River Jefferson City, MO LIS 85270

Account Cwner

Phone Number *

Drganization Infarmation

Phone Ext

Email Vakdation

VERIFY [DENTITY

SIGNATURE AGREEMENT
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Step 9c: Enter a New Organization: Fill out required Organization information. Then click ‘Continue.’

NOTE: An asterisk (*) indicates a required field.

=i EPA Uritod States Envirenmental Protection Agency Logged in as NR HACKB (Log out)
Homa Recent Announcements
SCS . Contact Us
Services ReauesTen Type your organization/company’s namea
Parner { Program f Role -
s et Pot 8 Sitsriabiaer Tk PP
Program [0

Advanced Search
Terms & Conditions

Rules of Behavior Please search and Select an organization, if the organization i not found. please create one

Name *
Account PROFILE
Country ™ Country v
Account Chwnar
Mailing Address *
Organization Information
Address 2
Emai Validation
City *
VeRiFy IDENTITY
State * State ¥
SIGHATURE AGREEMENT Zip I Postal Code *
Phone Number *

Phone Ext Pharia Ext
Back 1o ssarch results \

Step 10: The selected Partner, Program, Role, and Org is listed in the Program Services dashboard. Click ‘Return to
MoGEM’ to go to the MoGEM login page.

NOTE: If a first time Organization Official or Certifier user will need to go through the identity verification process to
obtain an eSignature. See the How to Register guide for information on this process
(https://dnr.mo.gov/mogem/documents/how-to-register.pdf).

Program Services

Services | Profile | Mail | Submission History | E-Enterprise Portal

Partner Program Service Role org Action

MO-DNR eDMR Certifier MDNR - Water Protection Program Tes! Return to MoGEM

MO-DNR e N e Retumn fo MoGEM
eDMR Organization Official MDNR - Water Protection Program@ eturn fo MoGEM
MO-DNR eDM T O T Return to MoGEM
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