 date 
Contact Person
Contact Facility

Contact Mailing Address

City, State, Zip Code
RE:
Rescinding of Notice of Violation or Letter of Warning for Facility name
Dear Contact Person:

On date(if applicable), an inspection was done – reports show - otherwise noncompliance found at Facility name facility located in City, Missouri, by the staff of the Missouri Department of Natural Resources’ Regional Office or Program.  A copy of that report and the cover letter was sent to you on date.  

In the cover letter, you were informed that Notice of Violation (NOV) enter number here was being issued for violations of Missouri’s name of law  Laws and Regulations; specifically failure to enter info here  
This NOV is being rescinded because state reason(s).  A copy of this letter is being sent to the Regional Office or Program office  and a copy of this letter will be retained in your facility file in this office.  
If you have any questions, please do not hesitate to contact me, Mr. or Ms. Contact name, by telephone at (xxx) xxx-xxxx, or by mail at the Missouri Department of Natural Resources, Office name and address.

Sincerely,

Program or Regional Office 
Name
Title
XXX:xxx
c: 
Regional Office or Program
