SOLID WASTE MANAGEMENT PROGRAM
Compliance/Enforcement Referral Checklist
Date:




       To:
   Larry Lehman, Compliance/Enforcement Section Chief, SWMP
From:








Region:   




Have the following criteria been met? 

_______
Cases should be referred if they meet at least one of three criteria:  1) Do the violations constitute an immediate or imminent threat to the environment or public health?  2) Are the violations listed on the SWMP’s High Priority Violation List provided to the regional offices?  3) Are the violations particularly egregious or the violator particularly recalcitrant or a repeat violator?  If yes, then submit the concern and findings from your investigation to the SWMP for concurrence to issue an NOV (an automatic referral to the SWMP Compliance/Enforcement Section).

_______
The violations were fully discussed with and understood by the responsible party, and they were made aware of the pending referral on 


. (within 60 days of the referral to the SWMP)

_______
There are no outstanding compliance dates on this case.  If there are outstanding compliance dates, wait



for those dates to pass, document the actions taken, then refer the case to the SWMP. 

_______
Concurrence for the NOV or referral was received from SWMP Compliance/Enforcement Section on 





.

_______
If there is any delay in the concurrence and referral process, an inspection was conducted on 

 (within 30 days of the referral to the SWMP) to verify no change in the violations or site.

After receiving concurrence from the SWMP Compliance/Enforcement Section to issue an NOV, please submit this checklist to the SWMP Compliance/Enforcement Section Chief to ensure completeness of the required case information.  Date and initial each item as addressed, and attach the requested documentation or indicate that it has already been sent by hard copy or e-mail.
_______
Copy of this completed checklist.
_______
List other programs receiving this case as a joint referral below (if any). 
_______
List of all parties involved in the case with their phone numbers, mailing addresses, and any other contact information available.
_______
Maps and directions to the site (if the referral is for an unpermitted site or operation).

_______
Copies of all correspondence, reports, etc. between the Department and the responsible party regarding the case and documenting CC&P by site visit, letter, &/or phone.  Look through the regional county general file for pertinent historical documents (if the referral is for an unpermitted site or operation).

_______
Color copies of representative photographs, with basic site sketch, that supports the requested enforcement action.

_______
Copy of the property deed (if the referral is for an unpermitted site or operation).

_______
Copy of corporate records at the Secretary of State’s (SOS) Office (if the referral is for an unpermitted site or operation, the RP is a business, and SOS information is found).
_______
Estimate of volume of solid waste or PTEs dumped (if applicable).

Revised 10/5/2011

